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Demonstration Project: Career Pathways and Co-Enrollment of WIOA Title II Students into Title I Programs

	Purpose:
	To support Local Areas in applying strategies to create career pathways for adult learners and to increase the co-enrollment of WIOA Title II adult education students into Title I programs.



	Issue Date:
	Thursday, October 19, 2017



	CGP Issuing Office:
	Department of Labor, Licensing and Regulation

Division of Workforce Development and Adult Learning



	Submission To:
	Department of Labor, Licensing and Regulation

Division of Workforce Development and Adult Learning

1100 North Eutaw Street, Room 108
Baltimore, MD 21201

Or email to DLWDALWIOA_DLLR@maryland.gov


	Attention: 
	Office of the Assistant Secretary


	Webinar Dates:
	Career Pathways Webinar: Monday, October 30, 2017, 2:00-3:00 PM (Eastern Time)
Application Webinar: Wednesday, November 15, 2017, 1:00-2:00 PM (Eastern Time)


	Proposals Due:
	Friday, December 15, 2017, 5:00 PM (Eastern Time)


	Application Size
	Applications Proposal Narratives are limited to 20 pages. If application is sent by email, applicant should be aware that submission inbox has a 20 megabyte limit.



	Selection Announcement:
	Friday, January 12, 2018


	Funding Available:
	$1,000,000 grant. DLLR will consider up to $250,000 per project, up to the discretion of the Department.


	Period of Performance:
	Start date of Thursday, March 1, 2017. 2 year project, with 6 months of planning and 18 months of performance


	Eligibility:
	All Local Workforce Development Areas (Local Areas) in the State of Maryland. 


	DLLR Contact:
	DLWDALWIOA_DLLR@maryland.gov


Section 1 – General Information

I. Summary Statement

The purpose of this Competitive Grant Proposal (CGP) is to seek innovative proposals from Local Workforce Development Areas (LWDAs) to develop a career pathways demonstration project to increase the co-enrollment of students of Title II adult education into Title I programs. These demonstration projects will implement interventions selected off of a menu of strategies (see Section 2(II) of this CGP for a description of these intervention strategies), including:

1. Registered Apprenticeship or Pre-Apprenticeship,

2. Integrated Education and Training,

3. Integrated English Literacy and Civics Education,

4. English Language Acquisition,

5. Out-of-School Youth Pathway,

6. Distance learning,
7. Transition Specialist Support, and
8. Bridge Program.

The Workforce Innovation and Opportunity Act (WIOA) was signed into law on July 22, 2014 and went into effect July 1, 2015. WIOA envisions connecting businesses with job seekers, through meaningful partnerships among workforce, education, human services, and economic development entities to ensure optimum results and leveraging of resources. Under WIOA, Maryland puts “people before performance”, addressing individuals’ barriers to employment while placing them in meaningful education and employment opportunities. For Title II adult education students, this involves co-enrolling them in Title I adult, dislocated worker, and youth programs to increase their earning capacity. This CGP is being used to announce up to $1 million in WIOA Governor’s Set Aside Funds for LWDAs to develop career pathways for adult learners and co-enroll Title II adult education students.
Under WIOA (§3(7)), a career pathway is defined as a combination of rigorous and high-quality education, training, and other services that:

1. Aligns with the skill needs of industries in the economy of the State or regional economy involved;

2. Prepares an individual to be successful in any of a full range of secondary or postsecondary education opportunities, including apprenticeship registered under the National Apprenticeship Act (29 U.S.C. 50 et seq.);

3. Includes counseling to support an individual in achieving the individual’s education and career goals;

4. Includes, as appropriate, education offered concurrently with and in the same context as workforce preparation activities and training for a specific occupation or occupational cluster;

5. Organizes education, training, and other services to meet the particular needs of an individual in a manner that accelerates the educational and career advancement of the individual to the extent practicable;

6. Enables an individual to attain a secondary school diploma or its recognized equivalent, and at least 1 recognized postsecondary credential; and

7. Helps an individual enter or advance within a specific occupation or occupational cluster.
The Division of Workforce Development and Adult Learning (DWDAL) at the Department of Labor, Licensing and Regulation (DLLR) will administer this grant on behalf of the State of Maryland. DLLR has agreed to administrative responsibilities, including the oversight of a competitive process to award funding to LWDA Grantees to conduct these interventions. DLLR’s commitment to innovative practices includes funds for expanded co-enrollment of WIOA Title II adult education students in Title I programs as well as career pathways for this population.
II. Funding

This grant is based on reimbursable funding.  Funds are reimbursed after the LWDA Grantee provides an invoice with documentation of the work that has been completed. Funding for these projects will be available for two years beginning on Thursday, March 1, 2018. A no-cost extension beyond this initial funding period may be granted if additional time to reach project goals is needed, significant progress towards goals have been made, and if justification is acceptable and reasonable. The review process will consider applications that are geographically diverse across the State of Maryland.
III. Office of Workforce Development

Prior to the award of a grant, all questions, correspondences, etc. of this CGP are to be sent to DLWDALWIOA_DLLR@maryland.gov.
The Department may change the DLLR Program Manager at any time by written notice to the LWDA Grantee.
IV. Revisions to the CGP
If it becomes necessary to revise this CGP before the due date for proposals, amendments will be provided to all prospective Applicants who were sent this CGP or otherwise are known by the Program Manager to have obtained this CGP.  Amendments made after the due date for proposals will be sent only to those Applicants who submitted a timely proposal and remain under consideration for award as of the issue date of the Amendment.

Acknowledgment of the receipt of all amendments to this CGP issued before the proposal due date shall accompany the Applicant’s proposal in the Transmittal Letter accompanying the Technical Proposal submittal.  Acknowledgement of the receipt of amendments to the CGP issued after the proposal due date shall be in the manner specified in the amendment notice.  Failure to acknowledge receipt of amendments does not relieve the Applicant from complying with all terms of any such amendment.

V. Proposal Webinar Dates

The Department will offer two webinars in preparation for application to this CGP opportunity. First, the Annie E. Casey Foundation will host a webinar exploring approaches to develop career pathways for adult learners facing barriers to training and employment on Monday, October 30, 2017 from 2:00-3:30 PM (Eastern Time). Second, DLLR will host a webinar to review the application process and answer applicants’ questions. For this technical assistance opportunity, applicants must submit their questions, concerning the application process, by 5:00 PM (Eastern Time) on Monday, November 6, 2017 to DLWDALWIOA_DLLR@maryland.gov. This webinar will take place on Wednesday, November 15, 2017 from 1:00-2:00 PM (Eastern Time).
VI. Proposals Due Date

An original mail or electronic copy of the proposal must be received at the address or email address listed in Section 1(III), no later than 5:00 PM (Eastern Time) on Friday, December 15, 2017 in order to be considered.

Requests for extension of the closing date or time shall not be granted. Applicants mailing proposals should allow sufficient mail delivery time to ensure timely receipt by the Program Manager. Proposals received by the Program Manager after the due date, 5:00 PM (Eastern Time) on Friday, December 15, 2017, shall not be considered.
VII. Amendments, Cancellations, and Discussions

The State reserves the right to amend or cancel this CGP; accept or reject any and all proposals, in whole or in part, received in response to this CGP; to waive or permit cure of minor irregularities; and to conduct discussions with all qualified or potentially qualified Applicants in any manner necessary to serve the best interests of the State of Maryland. The State also reserves the right, in its sole discretion, to award a grant based upon the written proposals received without prior discussions or negotiations.

VIII. Oral Presentation

Applicants may be required to make oral presentations to DLLR representatives in an effort to clarify information contained in their proposals. Significant representations made by an Applicant during the oral presentation must be put into writing. All such written representations will become part of the Applicant’s proposal and are binding if the Grant is awarded. The Program Manager shall notify Applicants of the time and place of oral presentations.

IX. Applicant Responsibilities

The selected Applicant shall be responsible for rendering services as required by this CGP. Subcontractors or sub-grantees shall be identified and a complete description of their role relative to the proposal shall be included in the Applicant’s proposal.  The Applicant is responsible for ensuring that the subcontractor or sub-grantee is aware of the terms and conditions of the grant and has fully agreed to comply with the terms and conditions.  The Applicant will be responsible to the Grantee for any breaches of the terms and conditions by its subcontractors or sub-grantees.

X. Grant

By submitting an offer in response to this CGP, an Applicant, if selected for award, shall be deemed to have accepted the terms of the CGP and of the grant.
XI. Compliance with Laws / Arrearages

By submitting a proposal in response to this CGP, the Applicant, if selected for award, agrees that it will comply with all Federal, State and local laws applicable to its activities and obligations under the grant.

By submitting a response to this CGP, each Applicant represents that it is not in arrears in the payment of any obligations due and owing the State of Maryland, including the payment of taxes and employee benefits, and that it shall not become so in arrears during the term of the grant if selected for grant award.
This CGP and subsequent grant awards are subject to the Uniform Guidance and PY17 WIOA Terms and Conditions.
XII. Living Wage Requirements

A solicitation for services under a State contract valued at $100,000 or more may be subject to Title 18, State Finance and Procurement Article, Annotated Code of Maryland.

Detailed information and reporting obligations may be found by going to the following DLLR Website:     http://dllr.maryland.gov/labor/prev/livingwage.shtml
Grantees and Sub-grantees subject to the Living Wage Law shall pay each covered employee at least the minimum amount set by law for the applicable Tier Area; currently $13.79 per hour in the Tier 1 Area and $10.36 per hour in the Tier 2 Area (effective September 28, 2017) but subject to an annual adjustment [increase or decrease].  The specific Living Wage rate is determined by whether a majority of services take place in a Tier 1 Area or Tier 2 Area of the State. The Tier 1 Area includes Montgomery, Prince George’s, Howard, Anne Arundel, and Baltimore Counties, and Baltimore City. The Tier 2 Area includes any county in the State not included in the Tier 1 Area. In the event that the employees who perform the services are not located in the State, the head of the unit responsible for a State contract pursuant to §18-102 (d) shall assign the tier based upon where the recipients of the services are located.

NOTE:  Whereas the Living Wage may change annually, the Grant Award may not be changed because of a Living Wage change.
XIII. Drug and Alcohol Free Workplace

The LWDA Grantee warrants that they will comply with COMAR 21.11.08 Drug and Alcohol Free Workplace, and that they shall remain in compliance through the term of this Agreement.

XIV. Fair Practices Certification

The LWDA Grantee must certify that they prohibit, and covenant that they will continue to prohibit, discrimination on the basis of (i) political or religious opinion or affiliation, marital status, sexual orientation, gender identification or expression, race, color, creed, or national origin; (ii) sex or age, except when age or sex constitutes a bona fide occupational qualification; or (iii) the physical or mental disability of a qualified individual with a disability.

XV. Assurance of Nondiscrimination and Equal Opportunity in DOL-Funded Agreements
If services provided under this grant are funded in whole or in part with monies received from the U.S. Department of Labor, the LWDA Grantee specifically agree that they will comply fully with the non-discrimination and equal opportunity provisions of the Workforce Innovation and Opportunity Act of 2014, the Nontraditional Employment for Women Act of 1991; Title VI of the Civil Rights of 1964 as amended; the Americans With Disabilities Act; Section 504 of the Rehabilitation Act of 1973, as amended; the Age Discrimination Act of 1975, as amended; Title IX of the Education Amendments of 1972, as amended; and with all applicable requirements imposed by or pursuant to regulations implementing those laws, including but not limited to 29 C.F.R. part 38.
Section 2 – Scope of Work

I. Introduction

The Division of Workforce Development and Adult Learning (DWDAL) of the Department of Labor, Licensing and Regulation (DLLR) is seeking applications from LWDA Applicants to develop demonstration projects that will implement interventions, based off of a menu of strategies, to co-enroll WIOA Title II adult education students into Title I programs. The goal is to create career pathways for these students to increase their earning and educational attainment.
Under WIOA (§3(7)), a career pathway is defined as a combination of rigorous and high-quality education, training, and other services that:

1. Aligns with the skill needs of industries in the economy of the State or regional economy involved;

2. Prepares an individual to be successful in any of a full range of secondary or postsecondary education opportunities, including apprenticeship registered under the National Apprenticeship Act (29 U.S.C. 50 et seq.);

3. Includes counseling to support an individual in achieving the individual’s education and career goals;

4. Includes, as appropriate, education offered concurrently with and in the same context as workforce preparation activities and training for a specific occupation or occupational cluster;

5. Organizes education, training, and other services to meet the particular needs of an individual in a manner that accelerates the educational and career advancement of the individual to the extent practicable;

6. Enables an individual to attain a secondary school diploma or its recognized equivalent, and at least 1 recognized postsecondary credential; and

7. Helps an individual enter or advance within a specific occupation or occupational cluster.
The aim of this CGP is in harmony with Governor Hogan’s strategic vision for Maryland, including improving quality of life. In the end, the primary goal of the workforce system must be to serve the person above serving only performance measures. This is not to say that performance measures are not important. However, when the workforce system focuses on the needs of our fellow Marylanders, and not just the prescribed goals of a particular program, performance will naturally increase. In serving Marylanders, the State’s workforce system will not only change the lives of those jobseekers it serves, but it will also affect the lives of that individual’s family and that their community. By placing people before performance, the State workforce system will truly be changing Maryland for the better. This CGP targets those individuals that are historically underserved by Maryland’s Workforce System.
A career pathway system ensures that Maryland’s jobseekers are offered education and skills training along with the necessary credentials to meet industry demands. Recognizing the varying backgrounds of Maryland’s jobseekers, a career pathway system provides participants with multiple entry points to accommodate varying education levels, and multiple exit points as the jobseeker obtains the necessary skill or credential. This CGP aims to meet WIOA Title II adult education students where they are and set them on a career pathway. Career Pathways do not always have to start with obtaining a High School Diploma or equivalent; rather, DLLR recognizes that participants can progress through training and education programs while navigating through a desired industry. An individual may begin working in an industry occupation that does not require a High School Diploma or equivalent as a start on his/her career pathway.
II. General Provisions and Other Requirements

A. The LWDA Applicant’s project must:

1.   Demonstrate a clear career pathway and/or stackable credentialing options for participants and integrate the development of work readiness and job search skills leading to unsubsidized employment and retention of employment.
2.  Select at least one item from the menu of strategies provided below to implement as an intervention to increase the co-enrollment of Title II adult education students into Title I programs. Allowable intervention strategies include:
a. Registered Apprenticeship or Pre-Apprenticeship,

b. Integrated Education and Training,

c. Integrated English Literacy and Civics Education,

d. English Language Acquisition,

e. Out-of-School Youth Pathway,

f. Distance Learning,
g. Transition Specialist Support, and
h. Bridge Program.

3.  Serve WIOA Title II adult learners.
4.  Incorporate a Title II presence at the American Job Centers (AJCs).

5.  Target an industry sector(s) identified in the Local Area’s plan to implement WIOA.

6.  Demonstrate a strong relationship and commitment from employers from a target industry sector(s).
7.  Contribute to the Maryland WIOA Co-Enrollment and Career Pathways Guide.
8.  Create a sustainability plan for once grant funds are exhausted or the project has ended.
B. The LWDA Applicant must serve adult learners facing barriers to employment, as defined in Maryland’s State WIOA Plan and shown below:
	
Maryland’s Target Populations: Individuals with Barriers to Employment

	Displaced Homemakers

	Eligible migrant and seasonal farmworkers

	Ex-offenders

	Homeless individuals

	Individuals facing substantial cultural barriers

	Individuals with disabilities, including youth with disabilities

	Individuals within two years of exhausting lifetime eligibility under Part A of the Social Security Act


	Individuals who are English language learners

	Individuals who are unemployed, including the long-term unemployed

	Individuals who have low levels of literacy

	Individuals without a High School Diploma

	Low income individuals (including TANF and SNAP recipients)

	Native Americans, Alaskan Natives, and Native Hawaiians

	Older individuals

	Single parents (including single pregnant women and non-custodial parents)

	Veterans

	Youth who are in or have aged out of the foster care system


C. The following list summarizes the types of acceptable interventions available, through this grant, to create career pathways for adult learners and increase the co-enrollment of WIOA Title II students into Title I programs:

	Menu of Interventions
	Brief Description

	1. Registered Apprenticeship or Pre-Apprenticeship
	Registered Apprenticeship (RA) programs are formal training programs approved and registered by a State Apprenticeship Agency or the federal Office of Apprenticeship under the U.S. Department of Labor. RAs are used for occupations requiring independent judgment and the application of manual, technical, or professional skills best learned through an organized system of On-the–Job Training together with related and supplemental instruction. RAs can be time-based, competency-based, or a hybrid of the two. A pre-apprenticeship is a program or set of strategies designed to prepare individuals to enter and succeed in a RA program. This type of program involves industry-based training and classroom instruction, is based on industry standards, and is approved by a RA partner.



	2. Integrated Education and Training
	Integrated Education and Training (IET) is a service approach that provides adult education and literacy activities concurrently and contextually with workforce preparation activities and workforce training for a specific occupation or occupational cluster for the purpose of educational and career advancement. The three components that need to be offered concurrently are adult education and literacy, workforce preparation activities, and workforce training. The program must be a part of a career pathway and have a single set of learning objectives. Examples of IET models include Integrated Basic Education and Skills Training (I-BEST), alternating teachers, Vocational English as a Second Language/Vocational Adult Basic Education (VESL/VABE) specific classes, and cluster VABE/VESL. I-BEST pairs two instructors in the same classroom at the same time; introduces basic academic skills to students in context to the vocational pathway the student has chosen; and provides opportunities for the students to access and improve their soft skills. Alternating teachers involves two classes, a basic skills class and a technical skills class, together with two different instructors, a basic skills instructor and technical skills instructor. VESL/VABE- specific classes have the entire class focus on targeted contact, use contextualized English, and prepare students to work in a specific field. Cluster VESL/VABE classes have a greater variety of student goals in a single class. First, all students are together, and the class has a general workplace focus with a general use of Adult Basic Education and/or English as a Second language methods. Then, the students break off into groups based on their career fields and use vocationally specific materials.



	3. Integrated English Literacy and Civics Education
	Integrated English Literacy and Civics Education (IEL/CE) must include education services that enable adult English language learners to achieve competency in the English language and acquire the basic and more advanced skills needed to function effectively as parents, workers, and citizens in the United States. It must include instruction in literacy and English language acquisition and instruction on the rights and responsibilities of citizenship and civic participation, and may include workforce training. Additionally, the IEL/CE program must be provided in combination with IET.


	4. English Language Acquisition
	An English language acquisition program is a program of instruction designed to help eligible English language learners achieve competence in reading, writing, speaking, and comprehension of the English language and that leads to attainment of a high school diploma or its equivalent and to the transition to postsecondary education and training or employment


	5. Out-of-School Youth Pathway
	Out-of-School Youth (OSY), as defined by WIOA § 3(46), can benefit from career pathways, involving, but not limited to college preparation, job readiness training, transitional jobs, and occupational training. For greater success, these pathways should include significant dual credit, sustainable partnerships, holistic student support, innovative teaching and learning, and intentional collaboration.


	6. Distance Learning
	Distance Learning is a type of educational process where the majority of the learning takes place with the teacher and student at different locations. In distance learning, teaching and learning are not conducted in a traditional classroom setting.  Instruction must be individually prescribed to appropriate students with anticipation of educational gain and goal attainment.  Teachers must be highly qualified in their instructional area. Distance learning can be used to overcome transportation barriers, the high costs of traditional or in-person post-secondary education, and irregular schedules.



	7. Transition Specialist Support
	A designated Transition Specialist, or career counseling professional, from a Title II adult education provider would collaborate with the local AJC in order to enhance co-enrollment while working towards applicable Title II reporting outcomes (e.g. “Attained a Secondary School Diploma/Recognized Equivalent and Enrolled in Postsecondary Education or Training within one year of exit”). This individual would be stationed at the AJC for a defined portion of the week (e.g. one day) to assist the adult learners in applying and qualifying for training and to assess the supportive service needs of those students. This connection between WIOA Title I and II would allow for a smooth transfer from education to workforce and an enhanced referral and follow-up system.


	8. Bridge Program
	Bridge programs prepare adults with limited academic or limited English skills to enter and succeed in credit-bearing postsecondary education and training leading to career path-employment in high-demand, middle- and high-skilled occupations. The goal of bridge programs is to sequentially bridge the gap between the initial skills of individuals and what they need to enter and succeed in postsecondary education and career-path employment.


D. The proposal must:

1.  Describe the process to be utilized for assessment of participant experience, skills, and individual employability development needs and indicate the testing that will be delivered.
2.  Describe which intervention strategy(ies), from the menu of strategies, will be implemented.
3.  Describe the process to be utilized for ensuring that data is entered timely and promptly into the Maryland Workforce Exchange to track individuals from recruitment through placement into a Title I program for the provision of reporting to DLLR on program outcomes.
4.  Incorporate Title II presence at AJCs.
5.  Provide job search and placement assistance to individuals as they complete training.
6.  Identify the Title II provider(s) that the Local Area intends to work with.
7.  Develop a business relationship with employers.
8.  Convene employer groups to determine workforce needs, identifying skills requirements, and determine appropriate career pathways.
9.  Identify the targeted industry sector(s) identified, in accordance with the Local Area’s plan to implement WIOA.
10. Create career pathways.
11. Create a sustainability plan for once grant funds or exhausted or the project has ended.

12. Include relevant letters of support and/or commitment (Note: these letters do not count against the proposal page count of 20 pages).
E. The LWDA Applicant may provide services in collaboration with a local or regional consortium with the following recommended types of members:

1.  Local Workforce Development Area,

2. WIOA Title II adult education provider,

3.  Sponsor(s) of Registered Apprenticeship programs,

4.  Representative industry, and

5.  Community Based Organization (CBO) or faith based organization with track record of serving hard to serve populations.

F. The LWDA Applicant must provide a description of how it will meet applicable outcomes relevant to the proposal. DLLR funds this CGP in an effort to reach the following outcomes, where applicable.
1.  Increase in the co-enrollment of Title II students in Title I programs;

2.  New career pathways created for adult education students;

3.  Existing career pathways expanded to meet lower-level adult learners where they are in education-level;

4.  New Registered Apprenticeship programs in the State;

5.  New Pre-Apprenticeship programs in the State; 

6.  Increase in adult education students who are Registered Apprentices;

7.  Increase in adult education students who are Pre-Apprentices;

8.  New Integrated Education and Training programs in the State;

9.  Existing Integrated Education and Training programs expanded;

10. New Integrated English Literacy and Civics Education programs in the State;

11. Existing Integrated English Literacy and Civics Education programs expanded;

12.  New Out-of-School Youth career pathways;

13.  Increase in Out-of-School Youth engaged in the workforce system;

14.  New Distance Learning programs in the State;

15. Existing Distance learning programs expanded;

16. New Bridge Programs in the State;

17. Existing Bridge Programs expanded;

18. Existing career pathways for adult education students expanded;

19. New employers and/or industries engaged in Title II programming; and
20.  Number of connections to Maryland WIOA workforce system.
G. Supportive services provide financial assistance to participants who would not be able to participate otherwise. LWDA Applicants may include funding, in their proposed budget, to offer supportive services to eligible participants with transportation, education or training equipment, uniforms, tools, child or dependent care, stipends, graduation fees, union fees, and clothing for interviews or job fairs. Other supportive services may be allowable with DLLR’s prior approval. 

1.  As a general policy, before a program participant is approved for supportive services, LWDA staff should ensure that other resources have been explored, and no other resource is available to pay for the necessary service.  Applicants choosing to offer supportive services should ensure that all LWDA supportive service policies on submission procedures and payment issuance are followed. Participating LWDAs should also ensure that approval forms, receipts and supporting documentation are available for review. LWDA supervisors must approve supportive services for program participants.

H. The use of funds awarded in the CGP is governed by the WIOA and its associated Federal regulations, State and Federal directives, and the Federal Office of Management and Budget (OMB) Guidance for Grants and Agreements (Uniform Guidance for Federal Awards 2 CFR Part 200). Funds awarded under this CGP cannot be used to purchase real property or construct buildings. A maximum of 10% of the total project budget will be allowed for administrative costs.
I. Data Collection Requirements
1.  The LWDA Grantee selected as a result of this request shall be responsible for tracking outcomes on all participants served including:
a. All services provided:
i. Basis for eligibility, i.e. barrier to employment and Title II participation;
ii. Completion of Title II services,
iii. Title I placement;
iv. Job placement, job retention, and earnings (if applicable); and
v. Participant demographics:
1. Age

2. Race

3. Gender

4. LEP Status

5. Preferred Language

6. Marital Status

7. Education Level

8. Driver’s License

9. Number of people living in household

10. Court ordered child support

11. Criminal Background

12. Veteran Status

13. Ever attended drug/alcohol counseling
2.  The LWDA Grantee shall ensure that their customer information is properly recorded within timeframes to be determined by DWDAL. DWDAL will provide technical guidance related to data collection, recording, required supporting documentation, and reporting to the service providers during the term of the grant.

3.  DWDAL will conduct regular programmatic and fiscal monitoring to ensure that activities of its service providers are on target to meet grant goals.

J. Reporting Requirements

1. The LWDA Grantee shall submit monthly financial and narrative program progress reports to DWDAL. Templates for these reports will be provided by the DWDAL as an attachment to the formal award.
2. Reports are due by the Tenth (10th) day of each month following the month of service during the grant period.  The chief executive officer of the service provider(s) organization(s) or his/her authorized senior level designee must sign the monthly financial and narrative program progress reports.

K. Invoice Requirements
1.  Requisitions for Cash should be submitted monthly based on current cash   needs.  Requisitions are to be for actual cash expenditures incurred during the reporting cycle.

III. Grant Staffing and Management

The LWDA Grantee shall assign a Project Manager and appropriate staff to carry out the demonstration project.

Section 3 – Proposal Format

I. Proposals

An original by mail or one (1) electronic copy of the proposal must be received by the Program Manager, at the address listed in Section 1(III), no later than 5:00 PM (Eastern Time) on Friday, December 15, 2017 in order to be considered.
II. Submission

The proposal must include the Competitive Grant Proposal Narrative (Attachment A). All sections of the CGP Narrative form must be completed with as much detail as possible, and must include all required partnership letters of commitment.

The Applicant must submit a detailed line item budget using the forms provided as Attachment B for their project’s period of performance. Also include either a detailed cost analysis of each line item or a budget narrative that explains the costs reflected in each of the line items. Discuss here any items that need explanation.  The budget must reflect the cost per participant.  Administration costs may not exceed 10% of program costs.

Match is not required; however, proposals that include committed cash and in-kind match are preferred. Applicants are expected to leverage Local Area staff in the completion of this grant.
� This refers to the TANF program. Each State defines lifetime eligibility for TANF. In Maryland, individuals can receive TANF benefits for up to five years. If individuals reach year four and five of receipt of TANF benefits, these individuals become a targeted population according to WIOA, irrespective of the fact that after year five, individuals may continue to receive TANF benefits due to hardship.
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