PREVAILING WAGE INSTRUCTIONS FOR THE CONTRACTOR
The contractor shall submit TWO complete copies of his payroll records and the payroll records of each of his subcontractors-one copy to the Contracting Officer and ONE to the Commissioner of Labor & Industry, Prevailing Wage Unit, 1100 N. Eutaw Street, Room 607, Baltimore, Maryland 21201, where they will be available for inspection during business hours.  These payroll records must be submitted within 14 calendar days after the end of each payroll period and shall contain the following information: Contractor's name, address & telephone number; location and project number of the job; Employees name, address, social security number, exact and specific work classification, hours-straight time and overtime-worked each day, total hours-straight time and overtime-worked rate of pay and gross wages earned.  Employee's address may be dropped after it has been reported one time.  Payrolls shall be submitted on U.S. Department of Labor Wage and Hour Public Contracts Division Payroll Form WH-347 or its equivalent and contain only information relevant to the job and be serially numbered starting with payroll number one.

The contractor shall be responsible for submission of all subcontractors' payroll records covering work performed directly at the work site.  Each copy of the payroll records shall be accompanied by a statement signed by the contractor or the subcontractor, indicating that the wage rates contained therein are not less than those established by the Commissioner as set forth in the contract, that the classification set forth for each worker or apprentice conforms with the work performed, and that the contractor or subcontractor, as the case may be, has complied with the provisions of the law.

A contractor or subcontractor may make deductions that are (1) required by law; (2) required by a collective bargaining agreement between a bona fide labor organization and the contractor or subcontractor; or (3) contained in written agreement between an employee and an employer undertaken at the beginning of employment, if the agreement is submitted by the employer to the public body awarding the public work and is approved by the public body as fair and reasonable.

If the contractor is delinquent in submitting payroll records, processing of partial payment estimates may be held in abeyance pending receipt of the records.  In addition, if the contractor is delinquent in submitting the payroll records, the contractor shall be liable to the contracting public body for liquidated damages.  The liquidated damages shall constitute the sum of $10.00 for each calendar day that the records are late.

Only apprentices REGISTERED WITH THE MARYLAND APPRENTICESHIP AND TRAINING COUNCIL shall be employed on Prevailing Wage Projects. Apprentices shall be paid a percentage of the determined journey person's wage for the specific craft.

Overtime rates shall be paid by the general contractors and subcontractors under its contracts and agreements with their employees which in no event shall be less than time and one-half the prevailing hourly rate of wages for all hours worked in excess of ten (10) hours in any one calendar day; in excess of forty (40) hours per workweek; and work performed on Sundays and legal holidays.

PREVAILING WAGE INSTRUCTIONS FOR THE CONTRACTOR  [Con’t]
Contractors and subcontractors employing a classification of worker for which a wage rate was not issued, SHALL notify the Commissioner of Labor & Industry, Prevailing Wage Unit, for the purpose of obtaining the wage rate for said classification PRIOR TO BEING EMPLOYED on this project.  To obtain a prevailing wage rate which was NOT listed on the Wage Determination, send a WRITTEN request for the specific omitted rate or craft to the Division of Labor & Industry, Prevailing Wage Unit, 1100 N. Eutaw Street, Room 607, Baltimore, Maryland 21201. 

The fringe benefit packages of the contractor, and all subcontractors working under him, must be submitted indicating the hourly dollar amount paid, along with proof of payment, on behalf of each employee working on the project.  Apprenticeship Papers shall be submitted for each apprentice employed on the project.  A valid copy of the Construction License for the contractor and subcontractors, permitting them to perform construction work in the State of Maryland must be submitted. Forward the subcontractors list, the fringe benefits packages, the apprenticeship papers and the construction licenses to the above Address.  

Under the MARYLAND APPRENTICESHIP AND TRAINING COUNCIL laws and regulations, "A minimum ratio of one journey persons regularly employed for one apprentice consistent with proper supervision, training and continuity of employment and applicable provisions in collective bargaining agreements.  No deviation from the minimum shall be permitted unless first submitted to the council, in writing, for its approval."   The apprentice ratio is as follows:

JOURNEYMEN  -    1     2     3     4     5     6     7     8     9     10     11     12     13     14     15       

APPRENTICES  -    1     2     3     4     5     6     7     8     9     10     11     12     13     14     15  

Laborers may NOT assist mechanics in the performance of the mechanic's work, NOR USE TOOLS peculiar to established trades. 

ALL contractors and subcontractors shall employ only competent workers and apprentices and may NOT employ any individual classified as a HELPER or TRAINEE on a Prevailing Wage Project.  
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