WORKFORCE INVESTMENT FIELD INSTRUCTION (WIFI) No.  16-05

DATE:

June 2, 2006
TO:


Maryland Workforce Investment Act (WIA) Grant Recipients
SUBJECT:
Common Measures – Assessment Tools for Determining Educational Functioning Levels for Youth

REFERENCES:
Training and Employment Guidance Letter No. 17-05

BACKGROUND INFORMATION:

Training and Employment Guidance Letter (TEGL) No. 17-05 provides guidance on common measures and WIA Section 136 performance accountability system.  One of the common measures for youth is Literacy and Numeracy Gains.  This measure is defined as “the number of youth participants who increase one or more educational functioning levels divided by the number of participants who have completed a year in the youth program (i.e. one year from the date of first youth program service) plus the number of participants who exit before completing a year in the youth program.  

TEGL No. 17-05 describes situations in which youth would be excluded from this measure, and also describes when the pre-test and post-test may and should be administered.  Requirements regarding the testing tool are defined.  The assessment procedure must consist of a standardized test or a performance assessment with standardized scoring protocols that crosswalk directly to the National Reporting System (NRS) educational functioning levels.  These assessment tools, which are listed in Attachment C of TEGL No. 17-05, include:

· TABE (Test of Adult Basic Education)

· CASAS (Comprehensive Adult Student Assessment System) 

· ABLE (Adult Basic Learning Examination)

· WorkKeys

For youth for whom English is a second language, approved tests include:

· CASAS

· Student Performance Levels (SPF) for ESL

· Oral BEST (Basic English Skills Test)

· BEST Plus

· Literacy BEST  

Note that WIA programs may submit a request to use an assessment tool not listed in Attachment C.   Such requests should be sent to Susan Gallagher, DLLR Division of Workforce Development, 1100 N. Eutaw Street Room 209, Baltimore, MD 21201.  Upon review, these requests will be forwarded to the Department of Labor for approval.

ACTION TO BE TAKEN:

Youth program administrators should carefully read TEGL No. 17-05 and its attachments to become familiar with the guidelines for assessing youth literacy and numeracy gains and adhere to the requirements, including using approved assessment tools.

CONTACT:

Susan Gallagher (410) 767-2005 or sgallagher@dllr.state.md.us 

EFFECTIVE:

July 1, 2006

____________________________

Bernard L. Antkowiak

Assistant Secretary

Division of Workforce Development










