SPACE SHARING ADDENDUM TO RESOURCE SHARING AGREEMENT BETWEEN THE ________________________ AND ______________________________

THIS SPACE SHARING ADDENDUM TO THE RESOURCE SHARING AGREEMENT (“the Addendum”) is made this                             day of                                        2005, between                                                                     and ______________________________________.  The purpose of this Addendum is to set forth the rights and obligations of each party with respect to the property located at ______________. The property is currently leased by ___________ pursuant to a lease dated ____________ between _____________ and ______________________.  

Accordingly, the parties agree as follows:

1.1.
Subject to the continuing availability of State or Federal funds, ____________ demises and rents unto _______________________ the premises (hereinafter referred to as the "Demised Premises") known and described as:                                                                                                                                                           . 
1.2.
The Demised Premises contain                               net usable square feet of space, more or less, to be used by _________________________________________ for the following purpose:                                                                                                                                                  .  Subject to the terms and conditions set forth in this Addendum, _______________________ shall have the nonexclusive right, together with ______________________ and others to use all entry areas, corridors, areas for access, ingress, and egress, and all other common areas such as resource area, workshop area, rest rooms, kitchen and lobby.

1.3. Performance under this Addendum commences on _____________________________ and continues until both parties agree or one party gives sixty (60) days written notice to the other party to terminate the Addendum, but in any case no later than _______________________________.

1.4.
Compensation.  The rent [and operating costs associated with the property] by ____________________ to _________ are                                                                           ($                          ) per annum payable in equal monthly installments of                                        .  __________'s Federal Tax Identification Number is                                                                                   . This amount is based upon the sum agreed to in the Resource Sharing Agreement. The cost of the net usable space of _________ square feet of the demised premises has been divided based on the square footage each agency occupies in the facility; common space excluded.  The individual agency costs will be adjusted on an annual basis, based on changes in the square footage each agency occupies at the end of the preceding twelve months.  Various areas of the facility will be used jointly and considered common space.  They include:  Conference/Orientation room, Reception Area, Restrooms, Visitor/Waiting area, Maryland Workforce Exchange Computer Lab and Staff Break room.   [Optional – The payment described in this paragraph includes _____________________ proportionate share of utilities and janitorial expense [or other shared costs related to space] as detailed in the Resource Sharing Agreement and in section 2 of this Addendum.]

1.5.
____________________ will not automatically pay the rent; _________ must send a bill for each monthly payment to __________________________ for the amounts set forth in paragraph 1.4.1.  ________________ shall pay _______________ no later than thirty (30) days after __________________ receives a proper quarterly invoice from ______________________.  Such invoice will include ____________________’s Federal Tax ID Number.

1.6.  Parking.  ______________________ shall be entitled to use, without charge, any use-in-common automobile parking spaces, driveways and access roads.

2.1.   Operating Costs.  [The following operating costs will be paid by ___________________ in accordance with the terms of the primary lease:  ______________________________. ]  OR

Utilities, services, materials and supplies shall be provided and paid as follows: 

           
                                     

Provided By  
Paid By

2.1.1. 
Electricity





___________        ___________ 

2.1.2. 
Heating Fuel         



___________        ​​​​​​​___________ 

2.1.3. 
Cleaning Services & Supplies     
___________        ___________

2.1.4. 
Air Conditioning Fuel            

___________        ___________ 

2.1.5. 
Telephone

            

___________        ___________ 

2.1.6.

All utilities and services not specified in Section 2.2 of this Addendum shall be paid for and secured by ________.

2.2.
_________ shall not be liable for any failure to supply utilities or services not due to negligence on ________'s part.

3.
___________________________  will, at the expiration or sooner termination of the term, deliver up the Demised Premises in the same condition they were in at the beginning of the tenancy, reasonable wear and tear excepted.  _____________________________ is to make only such repairs to the Demised Premises as are caused by the carelessness or neglect of _____________________________, its employees, agents or invitees.

4.
______________________________ shall give to ________prompt written notice of any accidents or damage to, or defects in, the roof, the exterior of the building, plumbing, electric lights, or heating apparatus.  These defects shall be remedied by _________________, including any costs incurred and associated with the movement of _____________________’s  equipment, furniture, and fixtures, if such moving is required to remedy the defect.

5.1.
____________________________________ shall not make any alterations, additions, or improvements without ______________________________'s written consent, which consent shall not be unreasonably withheld, and all alterations, additions or improvements made by either of the parties hereto upon the Demised Premises shall be the property of _______________________________ and shall remain upon and be surrendered with the Demised Premises at the termination of this Addendum, provided, however, that ____________________________ shall have the privilege of installing any signs, furniture, fixtures, or machinery necessary in the conduct of its business and these same shall remain the property of ________________________________, and may be removed by __________________ during the term of this Addendum.

5.2.
____________________________ may not install such signs as it wishes within the Demised Premises without permission to do so from __________________________. ______________________________ may also install such signs outside of the Demised Premises at locations and of such size as ________________________ may approve.

5.3.
____________________________ may install lines or special wiring for telephones and other electronic or communications equipment necessary in the conduct of its business with permission and these same shall remain the property of ___________________________, and may be realigned, maintained or removed at the sole option of _______________________ during the term of this Addendum.

6.
If during the term of this Addendum the building is so injured by fire or otherwise that the Demised Premises are rendered wholly unfit for occupancy and said Demised Premises cannot be repaired within sixty (60) days from the happening of such injury, then ____________________________ shall have the option to declare this Addendum void from the date of such injury.  In such cases, __________________________ shall pay the rent apportioned to the time of injury and shall surrender to _____________________, who may enter upon and repossess the Demised Premises.  If the injury is such that the Demised Premises can be repaired within sixty (60) days thereafter, _______ shall enter and repair with reasonable promptitude, and this Addendum shall not be affected except that the rent shall be suspended while such repairs are being made.  In case of an injury which shall not render the Demised Premises unfit for occupancy, this Addendum shall not be affected, but __________________ may enter upon, and shall repair the said Demised Premises with reasonable promptness.

7.
The waiver at any time by ________________ or _________________ of any particular covenant or condition of the Addendum shall extend to the particular case only, for the particular time and in the particular manner specified, and such waiver shall not be construed or understood as waiving any further or other rights of any character whatever.

8.
Fair Practices Certification.  ____________________ and ____________________  certify that they prohibit, and covenant that they will continue to prohibit, discrimination on the basis of:  (a) political or religious opinion or affiliation, marital status, race, color, creed, or national origin; (b) sex or age, or except when age or sex constitutes a bona fide occupational qualification; or (c) the physical or mental disability of a qualified individual submit to the other information relating to its operations with regard to political or religious opinion or affiliation, marital status, physical or mental disability, race color, creed, sex, age, or national origin. 

9.
Drug and Alcohol Free Workplace.  ____________________ and _____________________ will comply with the State of Maryland’s policy concerning drug and alcohol free workplaces, as set forth in COMAR 01.01.1989.18 and 21.11.08, and must remain in compliance throughout the term of this Agreement.

10.
Assurance of Non-Discrimination and Equal Opportunity in DOL-Funded Agreements.  If services provided under this MOU are funded in whole or in part with monies received from the United States Department of Labor, _________________ and ______________________ specifically agree that they will comply fully with the non-discrimination and equal opportunity provisions of the Workforce Investment Act of 1998; the Nontraditional Employment for Women Act of 1991; Title VI of the Civil Rights Act of 1964, as amended; Section 504 of the Rehabilitation Act of 1973, as amended; the Age Discrimination Act of 1975, as amended; Title IX of the Education Amendments of 1972, as amended; and with all applicable requirements imposed by or pursuant to regulations implementing those laws, including but not limited to 29 CFR Part 37.

11.  Addendum Officers.  ________________________ designates ______________________ and __________________________ designates ________________________ to serve as Addendum Officers for this Addendum.  All contact between ___________________ and ___________________ regarding matters relative to this Addendum must be coordinated through the Addendum Officers.

12.  Applicable Law.  The provisions of this Addendum shall be governed by the laws of the State of Maryland and the parties hereby expressly agree that the courts of the State of Maryland shall have jurisdiction to decide any question arising hereunder.  ______________________ and _______________________ shall comply with all applicable Federal, State and local laws.

13.
Non-Assignment.  Neither party may, during the term of this Addendum or any renewals or extensions of this MOU, assign or subcontract all or any part of the Addendum without the prior written consent of the other party.

14.
This Addendum contains, in writing, the full and complete understanding of the parties and the parties stipulate that there are no oral terms contradicting the terms of this Addendum. 

15.    This Addendum may be amended in writing by the parties.

16.
                                                          entered into a lease dated ____________ by and between                                                                          and [NAME OF MASTER LEASEHOLDER].   A copy of the lease is attached as Exhibit _____.  

 ([NAME OF MASTER LEASEHOLDER] joins in the execution of this instrument to evidence its consent for ____________ to rent space to _______________________ and represents to the parties herein that its Lease is current in all respects, has not been terminated for any cause whatsoever, that no grounds of default exist for its termination and that this Addendum does not constitute a breach or default of any clause prohibiting an assignment or sub-lease under the terms of its Lease).

or

(Attached as Exhibit ____ is a letter from [NAME OF MASTER LEASEHOLDER] giving written consent for _____________ to rent space to __________________________).  

IN WITNESS WHEREOF, the parties hereto for themselves, their successors and assigns have set their hand and seal on the day and year first above written.

WITNESS:            

                 
LESSOR:  [Entity that is leasing from the Master Lessor]:

____________________        
By:__________________________________

                                                                signature

__________________________________

name

__________________________________

date

ATTEST:        

                     

LESSEE: [Entity that is subleasing from Lessor:]
___________________     


By:__________________________________

                                                                signature

__________________________________

name

__________________________________

date

ATTEST:        

                     

MASTER LESSOR: [Entity that owns property and holds primary lease:]

[signature of Master Lessor is recommended, but is optional if not required by the primary lease]

___________________     


By:__________________________________

                                                                signature

__________________________________

name

__________________________________

date

This form contract has been reviewed for legal sufficiency by an Assistant Attorney General:

______________________________________

______________


Signature









Date
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